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“llle ce 3anuwa Ha Kypc no yrnpaesieHue Ha epemMemo,
camo 0Oa ycriesi 0a 20 8KJiro4a 8 2pacghuka mu...”
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“Kynux cu cmpaxomHa KHuU2a 3a ynpaeJsieHue Ha epeMemo,
HO C 8CUYKU MOU aH2aXumeHmu
He MU ocmasea epemMe 0da s1 npoyema”



KakBo Hau-MHOro Bu U3HepBs,
Korato ce 3aMucrnunTe
3a ynpaBrieHne Ha BpeMeTo?

AKO MOXe Aa noaodopute egHoO HeLlo,
CBbP3aHO C BalUUTE YMEHUA
3a ynpaBrieHue Ha BpeMeTo,
KaKBoO LWWe O0bae 1o?

KakBo,
CBbP3aHO C yrnpaBrieHne Ha BPeMeTo,
Hau-MHOIro BM si4ocBa B OKOJTHUTE?



edmkaceH

HeeduKaceH

onTUMalsiHoO ynpaBJieHne Ha BpemMeTo

edpeKkTUBEH

npaBuiiIHNTe Hella
no npasusyiéeH Ha4"H

Hee(eKTBEH

HEeNnpasuUiHUTE HELLa
Nno npasunsjieH Ha4nH

NpaBuUiHNTE Hella
No HenpaBwWieH
HauYUH

HEMNpaBUJIHNUTE HELLA
Nno HernpasuieH Ha4ynH




BpemMeTo e Hello, KOeTo Chb3aaBall.

[a kaxew “Hamam speme”

e Bce eaHo na kaxew “He uckam”

Lao Tzu



K'b.qe oTUBa BpemeTo BU?
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Kbaoe nckare/rpsibsa ga otmsa BpemeTo BU?
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BaXxeH KpaeH CpoK Habnuxasa...




PERHAPS

2a He otnaraumTte










2B WN36areBamte yomncreeHus nepPeKumMoHU3IbM




DO NOI DISTURB

Have a nice day :)

3 He nossonsBaute Ha gpyrute a Bu ryosit BpemeTo




Bnn3aHeTo B CNop C XXeHa
e KaTo YEeTEeHETO Ha

Software License Agreement...

B KpanHa cMeTKa, urHopuparte
BCUYKO N n3buparte






The 4-Hour

If you could 10x
your per-hour
output...

how would your
life and business
change?



poBepsiBanTe nmenna cu
Nno-paaKo

-, Lyman, Joshua
Yet another distraction...

> Desktop alerts are really distracting and

V X cost you too much time,

All folders are up to date, 3 Connected to Microsoft Exchange ¥
o« @G 1251
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Hi all...

In an effort to increase productivity and efficiency | am beginning a new personal
email policy. I've recently realized | spend more time shuffling through my inbox
and less time focused on the task at hand. It has become an unnecessary
distraction that ultimately creates longer lead times on my ever-growing ‘to do’
|i5t.

oing forward | will only be checking/responding to email at 11a and 4p on
weekdays. | will try and respond to email in a timely manner without neglecting
the needs of our clients and brand identity.

If vou need an immediate time-sensitive response_.. please don't hesitate to call
me. Phones are mare fun anyways.

Hopefully this new approach to email management will resultin shorter lead
times with more focused & creative work on my part. Cheers & here's to life
outside of my inbox!*

Thank you far your emaill Due to my current workload | am only checking email

at 11am and 4pm. If you need anything immediately please call me on my cell 50
that | can address this important matter with you. Thank you and have a great
day!




3B M3npawanTte No-Manko uMemnum

#1
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bnarogaps!

CwbrnaceH cbm!

OTnuweTte me
OT Tasu rpynal
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He BMHaru otroBapsim Ha umennu,
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U3MNOJ1I3BAM




P
“AKO CBbM 28-us1 HoBeK, KOUTO oTroBaps ¢ REPLY ALL,

3a Aa Kaxe Ha gpyrute ga He usnon3eat REPLY ALL,
TO a3 nomaram U XopaTta Lie crnpart ga ro npaBqar”’
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TOBa npocTo o3Ha4yaBa, 4ye LT
BCUYKM LUe nonquM owle eAuH U3NULIeH umenn...
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aHe TonepupanTe 3aKkbCHeHUNA

SO

Cobixxansieam,

ye 3aKbCcHsisam!

...OTHOBO




fAbs are made i the

KITCHEN

CHECH LISi=

dve g
Qf Taken Oxy Elite Ro?
i Done 30+ min. cardio? |

Bg’ BZ d Taken a multi-vitamin?
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4 Onpepenete cBOUTE Lenwu






5 Onpenenete cBOUTe NPUOPUTETHU




“Kriroubm e
0a He npuopumu3lupame Hewama,
KOUMmo ca 8 2paghuKka Hu,
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J)

Stephen Covey






5a [MpuHuun Ha MNapeTo

20%

OT pe3ynTaTuTte

MHOTIO
He3HauYUTenHu 80%
3apgaumn
OT BpeMeTo
30%
OT pe3ynraTurte
Marko
3HaYUMm 20%
3apgaumn OT BpeMeTo




56 MaTtpuua Ha AnseHxayep

CcrnewHo HecCrnewHo

BbplLueTe

BPEMEHHO OTJIOXKETE

DO DEFER

Bb3J/10>KETE BbTpeE B KOLLIYETO
HeBaXHO

DELEGATE DELETE




5B EdeKkT Ha AOMUHOTO




or MeTop “WBenLapCcKo cupeHe”
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I=lelely]l 62 TexHUKa “sApneHe Ha CNOH”






7a 3akoH Ha XodcTaarep

“BuHaa2u e HY>XHO ,
OMKOJIKOMO o4YaKeaul,
dopu U Ko2amo e3emMeuw npeodsud

3akoHa Ha Xogbcmaodmep”
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CnywanTte putbMa Ha TAMOTO CU



CyTpuH

500 6:00 7:00 8:00 9:00 10:00 11:00 12:00

EHeprumHo
HUBO

MHoro Bnucoko

Bucoko
CpegHo
Hwucko

CbHNMBO

13:00 14:00 15:00 16:00 17:00 18:00 19:00 20:00*

EHepruitHo
HUBO

MHOIro BUCOKO

Bucoko
CpegHo
Hucko

CbHNMBO

*Moxxe Oa rnpodbmKku 00 No-KbCHO

11a MosTa eHeprumnHa rpacduka




TOPHUK

HAMa
NneTbk; 3% 3HauYeHue;
17%

YeTBBLPTHLK;
3% \

cpapa; 14%

NnoHeAesNnHuK;
24%

BTOPHMK;
39%



12 WN30areaute ekcTpemMHa npeymopa
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13 Bnaraute (pOKyC U KOHUEHTpauus




13a TexHuka “Pomodoro”
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BoAda KOHLeHTpaLus




@ Slow down g% Breathe deeply

Most people take 13-20 breaths per Fully expand and contract your belly as you
minute. Try to take 8 or fewer. Relax inhale and exhale. This allows over 10x the

the pace of your respiration. normal amount of air to enter your lungs.

13r [Oduwaute npaBUIIHO

Inhale

through the

k nose

chest expands

through the
nose

_ chest relaxes

diaphragm

diaphragm relaxes

contracts

- belly expands . N : - belly contracts



130 TpeHupawuTe ce
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lumosity

Bbbp3uHa

. ‘ AHaNMUTUYHOCT

. BHUMaHue

AJanTUBHOCT
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14 PaboTteTe no Han-epeKTUBHUSA 3a HauuH




Focus Booth:



146 TobpceTe pe3yntaTu, He NPUCHLCTBUE




4 7%
70%

CnyXxutenute npekapsaTt CPeaHo Mo
4 yaca Ha ceamMmunua B paboTHK cpeLmn

47% oT cnyxutenuTte onpenensar
paboTHUTE cpeLlln KaTo Han-ronsama
3aryba Ha Bpeme

70% OT cnyXutenute He cynTar
onepaTMBKUTE 3a MOSIE3HU



"EOWHCTBEHUTE CUTYPHU Hella
B XKMBOTA ca CMbPpTTa U AaHbUUTE’

beHgpxaMmnH ®PpaHKNnH



B netbK, nMame paboTHa cpella, 3a aa
obCcbaMM 3aLl0 MMamMe TorIKkoBa MHOIO cpeLn

B cpsiga, we nvame paboTHa cpella OTHOCHO
Kak [a Hape4yeMm cpellarta 3a obcbxaaHe Ha
npekaneHo MHOMOTO CpeLLUn

B yeTBbpBK, e MMamMme paboTHa cpella aa
obcbaMM OHEBHUSA pef Ha cpellaTta 3a
oOCBbXdaHe Ha nNpeKkasieHo MHOroTo cpeLu

B noHeaenHuk, we nmame gpyra pabotHa
cpella ga aHanusnpame guckytupaHaTa
MHJOpMaLMs NO BpeMe Ha cpellarta OTHOCHO
npeKkaneHo MHOroTo cpeLuu

CnepgaulaTta cegMmuua e nmame cpella aa
OVUCKYTUpaMe 3aLl0 HUKOW HE BbPLUMN HUKAKBa
paboTa



15 Hamanete 6pos Ha cpewuTte

NMncmo/Memo Umeun
Noknaa SMS
CnogeneH OOKYMEHT OHnawH vaTt rpyna

TenedoH Messenger



Maating Subjact: 7
Mesting Organizer: Start Date: Shart Tirme:
7/30/2003
|

Larcation: End Dabe:

T/30/2003

Objective

Agenda Items
O Tirrve Allatted:
1 [Type a subject for this agenda item.]

Action Items

Acton Dwner | PRoRty Pragirass Due Dats

None ¥ || Mot Started -]

£ <Click hers to insert the Materials Provided section

B Click here to ingart the Materials o Bring fasion

Attendee Information ) ]
Marme E-mail Address Required

15a [MnaHunpanTe cpewnTe cuU



EdekTbT Ha PaluomMmoH




[ oBOPU Cnopwu
HOHCTONM HOHCTOM

Tpbrea cu

KbCHSIB
3aKbCHABa no-paHo

OTKbCBA Cce
OT TemaTta
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16 W3nonsBanTe NpUNOXeHUs 3a yrnpaBrieHne Ha BpeMeTo

Google

Elilﬁ'e({o

Mo ez Google Drive

1f v eed to reset v
low

click bel

Remember everything.

creative director

Capture anything. Access anywhere. Find things fast. O G

Save your ideas, things you like, things Evemnote works with nearly every Search by keyword, tag or even printed
you hear, and things you see. computer, phone and mobile device out and handwritten text inside images.
there.

, remember
cgunonea P the milk

U & &

Evernote » Skitch » Penultimate » Web Evernote Evemote Evernote Evernote
Clipper » Clearly » Peek »
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The Great Kitchen Redesign i@ Taco'sOrganizaton v & Public

Ideas To Do Doing Done!

Adjust water pressure of the sink

& 1 vote VZS © Nov 10,2013

Get a new window valence to
match the cabinet colors

Pick countertop colors Call contractor
@® Nov 27,2013 2

Remove old refrigerator and stove Buy new kitchen cart

Install new sink

Issue 2 - 30th Nov Issue 3 - 7th Dec 2012
2012 1noe inoe

Issue 4 - 14th Dec

Issue 5 - 21st Dec
2012

Issue 1 - 23rd Nov
2012

Are you a Maker or a
Manager? Look at your
daily schedule

2 i
e npry e LS SR B

’

Scaling Agile @ Spotify
with Tribes, Squads
Chapters & Guilds

1

< 4
It's Not Just Standing

Up: Patterns for Daily
Standup Meetings

Ben Kamens: a Maker-
Manager's Schedule

1
|

6 secrets for successful
small teams

1

e

10 tips on the best time
to accomplish anything

Growing developers: Ask
for solutions instead of
giving them

10 Mistakes That
Software Team Leads
Make

’

Avoiding "the stupid hour”

Hire For The Ability To
Get Shit Done

iDoneThis: The Other Thoughts on how to
Half of Your Job schedule your day

1
|

BRI

Software Inventory
1

7 Zero-order
measurements for agile
projects

The 5 Most Valuable
Leadership Insights
From Tim Cook




OVER 15 MILLION SOLD

Getting Things Done  peerrregdyrerrearers

ROBBINS | the art of stress-free
| productivity
ULTIMATE PRINCIPLES R

OF SUCCESS, N from the New York Times bestselling author

SMART PLANNING METHOD Dawd A"en

A |

Best lessons on Life
And Time Management,
5 Step Weekly Planning method

TONY

Yyete ce ©

A brand new
edition for

2015

0

A won: ! fH ok that 2 c .
~Tom Peters, best wllng‘uhv /\: u cellen

Stephen R. Cavey

Second Edition, Revised and Updated with Two New Chapters

How Do You Eat THE
An Elephant ? E@@ TI}U@{E NO ASSHOLE The 4 "HOUI’

Frog!=— RULE Workweek

21 Great Ways to Stop Procrastinating

and Get More Done in Less Time Building a Civilized Workplace
Rrii: Tra ' and Surviving One That Isn't
Brianiracy g One That I

ONE BITE AT A TIME !

30 Fi
Evory Manager Must lmrponu

Bill Hogan

EXPANDED AND UPDATED
TIMOTHY FERRISS

SUTTON, PHD







20 cTpaTerumn

HanpaBseTe oAMUT Ha BPEMETO CU

He cu rybete BpemeTo

He no3BonABanTe Ha Apyrute Aa BU rybaTt BpemeTo
Onpepenerte ceouUTe Lenu

Onpepnenete cBoOUTE NPUOPUTETHU

[TnaHMpanTe BpemeTo cu

Onpeaenete KPanMHU CPOKOBE

HanpaseTte cn cegmmnyeH rpadpuk

O 00 NO kA WwDbhRE

HanpaseTe cu AgHeBeH rpaduK
10. Nenernpante (Man TbpceTe Nnomol)
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20 cTpaTerumn

. ChywanTe putbMa Ha TANOTO CU

. U36AareBanTe eKCcTpemMHa npeymopa

. Bnarante ¢poKyc 1 KOHUEHTpaLKS

. PaboTtete no Han-epekTnBHMA 32 BAC HaumH

. Hamanete bposa Ha cpewiuTte

. U3non3BanTe NpuaoXKeHUsa 3a ynpaBaeHNEe Ha BPpeEMETO
. YyeTe ce

. 3abaBnsaBauTe ce

19.
20.
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